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Introduction

ThelLeagueOne User Gadeis designed to support all of the LeagueOne state soccer association
customers. LeagueOne has provided a customized solution for Ohio Youth Soccer Association
North, but this solution is not reflected in the User Guide. LeagueOne has been configliced to
OYSAN Affiliates, Leagues and Ne#ffiliates to work together without the need to send paperwork
back and forth. This document explains the OY Sgpecific features and should be used in
conjunction with the LeagueOne User Guide.
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Basic Definitions and Concepts

Associations

There are several different types of entities that all interact differently with the state association and
each other. We have grouped thestties into one of three categories (defined below), depending

on the responsibilities and tasks that each entity should perform.

League

An officially sanctioned League is an entity that is responsible for verifying birth documents,
verifying other rles, and passing registration fees onto the state association. For the most part, these
leagues handle competitive and-puas play but some might also havehiause programs.

A League Registrar may perform some or all of the following tasks:

(] Player registration,

[0 Team formation,

[0 Team approval,

[0 “Affiliate” team acceptance,

O Transfer initiation,

[ Workflow approvals,

(] Possibly roster and/or pass printing,

[] Player name changes, and

O Birth certificate verification.

Affiliate

An Affiliate member is an entity that is not a league, but has-kouse recreational program. They
pay registration fees directly to the state association for theimuise program only. Registration
fees for any teams that join other Leagues will be paid tirecthe League. Players from an
Affiliate organization may play on a team that joins another League.

An Affiliate Registrar may perform some or all of the following tasks:

[] Player Registration,

0 Team Formation,

[ Team Approval,

O Transfer Initiation,

[0 Roster Printing and

[ Possibly Pass Printing.

Non-Affiliate

A Non-Affiliate member is an entity that is not a league and does not havehanse recreational
progam. All of their teams must join a League before they can be approved.

The NonrAffiliate Registrar will not have the ability to print any passes/rosters from LeagueOne, but
they will be able to perform the following tasks:

[] Player Registration,

] Team Formation,

[] Team Approval and

O Transfer Initiation.
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Divisions

LeagueOne has been configured with specific rul
outlined each of the different Divisions below to give you insight into how the plegistration and

team formation will work for each. Players can be registered into any Division, regardless of your
association s entity type.

Recreational

Recreational registrations and teams arad design
for one season only (i.e. Fall, Indoor, Spring or Summer); this means that players will need to register
once per team per season, and the registrar will need to recreate any Recreational teams that play
together for multiple seasons (please refeéh&section on Prior Team Tools in theagueOne User

Guidef or more information). Or, or can be designat
the duration of the playing year (i.e. 20P911); this means that players will need to register once

per eam per year in these Divisiofideregistrar willnot need to recreate amy the same teams in

the Springhat were initially created in the Falista fewmonthsbefore

Affiliate members and Leagues are the only associations allowed to register ancefoeati®nal
teams. These teams can either plalionse, or they can join a League. Please refer to Appendix A
Join a League for stepy-step instructions on affiliating a team with a League and Appendix B
Process requests to join your League for tketai accepting requests to affiliate with your League.

RecPlus, Premier & Competitive

Al l Premier and Competitive registrations and t
are valid for the duratimof the paying year (i.efall 2011 spring2012. This means that players

will need to registeonce per team per yeain these Divisions Theregistrar willnotneed to

recreate angf the same teams in the Sprihgit were initially created in the Falista fewmonths

before

RecPlus, Premier and Competitive tedros Affiliate members or Leagues can either play in
house, or they can join a League. All Premier, Competitive and RecPlus teams AffiNate
members must join a League. Please refer to the Team Affiliation section fdoystégp
instructions on diliating a team with a League.

CC (Club Card) Option for Premier & Competitive

Premier and competitive leagues héveoption of Club CardingY ou must chooselub cardingor
your entire league dor anentire age group with your league To do so, choose the version of your
division with CC attached. (For example, Competitive CC or Premier CC)

All Premier and Competitiv€lub Carded egi st rati ons and teams are de
meaning that they are valid for the duration of the playing. ydas means that players will need to
registeronce per team per yeain these Divisions Theregistrar willnot need to recreate amy the

same teams in the Spritfzat were initially created in the Falista fewmonthsbefore
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Registering Players

Affiliates, Leagues and NeAffiliates are all able to register players and form teams. Teams from
these entities will either play4house (i.e. Recreational division) or play in other leagues (i.e.
Competitive division).

This process starts when the Club Registrar registers the players. Player registrations can be
completed one of three ways:

1) Manuali The Club Registrar inputs the data into LeagueOne

2) Onlinei The parent registers their chidder the internet if the registration entity has the ClubReg
package

3) Importi Registrations are uploaded into LeagueOne from a .CSV file

Creating Teams

Depending on the registration entity (Affiliate, League or Mdfiliate) and the playing Diision

(i.e. Recreational or Premier/Competitive/RecPlus), a team may or may not need to join another
playing league before the team can be validated and Approved. We have listed the options by entity
and team type for easy reference.

Recreational | RecPlus team | Competitive Premier team
team team
Affiliate Plays irhouse | Affiliates with | Affiliates with | Affiliates with
member only a League a League a League
League Plays irhouse | Affiliates with | Affiliates with | Affiliates with
only a League a League a League
Non-Affiliate N/A Affiliates with | Affiliates with | Affiliates with
member a League a League a League

Refer to Appendix 4 Join a League for detailed instructions on affiliating your team with a League.
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Teams from Leagues, Affiliate & Non-Affiliate members

Leagues and Affiliate members can create any type of team (Recreational, RecPlus, Competitive or
Premier). NopAffiliate members can create RecPlus, Competitive or Premier teams only. This
section includes instructions to sessfully create each type of team.

Recreational (In-House) team
1. Register players (allsagueOred)seiiGulflayer Regi strat

2. Add a new team ( allsagueGnelser®liier m Teamso in the
3. Add players and team staff

4. Associate a disclosure with each staff member (Please refer to Appeind®ists Management
for instructions on associating disclosures with coaches)

Once the Registrar is confident that the team is ready for rosters and passes, s/he can activate the
teamAU Al EAEETI ¢ OEA O! bbORAgpddxCAOOOTI T8 j ol AAOA OAEAC

RecPlus, Competitive or Premier team
1. Register players (allsagueOred)seiiGuiflayer Regi strat
2. Add a new team ( allesagueGneUserGliier m Teamso i n the

3. Affiliate the team with a League (see Appendik 2oin a League for detailed instructions on how
to affiliate a team with another League)

a. Note:If you are a League, then you do not need to do the affiliation step (this team already

belongs to your eague)
b. I f the League accepts the team, then the Aff
( NOTE: al l RecPlus, Competitive and Premier

affiliation before they finalize the team and print rosters/passes irb3tejow)

4. Add players and team staff

5. Associate a disclosure with each staff member (Please refer to Appen&isicManagement
for instructions on associating disclosures with coadNes): Risk management will not begin
processing in LeagueOmmtil July 6. Once the Registrar is confident that the team is ready for
rosters and passes, s/he must submit the team to the League for roster approval by clicking on the
AApproveodo button.

a. If the team does not conform to all OYSAN rules, the Registiarmediately notified of

the problem so that they can correct it.

b. If the team conforms to all OYSAN rules, then:

i. The status of the team will change fro

ii. Thet eam wi | | a p p €Gpen Tasks, tRoser Appravglsu e 6
where the League will review the team.
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6 . I f the League approves the roster, then the
I f the League rejects the rost ewrd,i ntghoe rf rtohme AtAaddadn®
so that any necessary changes can be made by the Registrar.

7 . Once the team status is fAActive, o0 then roste

Note: Some No+Affiliate members may need to obtain their passes/rosters directly from theeleag

Leaguedbs responsibilities

All RecPlus, Competitive and Premier teams are required to join a League. This section gives a quick
overview of the League s responsibilities in ac
rosters of their member teams.

1. Registering entitgubmits aequest to join the League (s&ppendix A; Join a League)

2. The League reviews the request to join their league fro@plea Task#, Affiliation Requests
(also see Appendix B)

a . | f the League acceptschaegeeaimiomhiéAdeRe§
AActi veo

b. I f the League rejects the team, then the
AfRej ectedo

Once the registering entity has finalized the roster, they the League for final approval (also
see Appendix Dz Approve Teams in your League for detailed instructions)

Ifthe Leagueeect s t he rostetatubenhthgesedméom AAddRe«

If the League appr&vs t he roster stahes thangeambrom AAddRe

Oncethee amb6st atus i s AActive, 0 then rosters and pa
team was registered with a Néfiliate member, then the League will print rosters/passes for this
team.
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Player Adds, Transfers & Drops

Appendix Ei Requeting a Transfer for instructions on initiating player transfers). Whether the team
plays inhouse or in a League will determine how the movement is executed.
[ Player transfers between teams within the same entity are executed automatically
[0 Player transfers between teams in different entities are handled differently depending on whether
or not the team is affiliated with a League
a. Recreational transfersust be approved by the State Office
b. RecPlus, Competitive and Premier transfers must be approved by the League the player is
transferring from as well as the League that the player is transferring to (see Appéndix F
Approving a Transfer for instations on approving/executing player transfers)

ADDS TRANSFERS DROPS UNDROPS
Recreational Registrar can add| Registrar can Registrar can drof] State Office can
(In-House) players transfer players to| players Un-drop players
Teams other inhouse
teams within own
association.

Transfers betweer|
associations must
be executed by thg
State Office.

RecPlus, Club/League For interleague Club/League State Office can
Competitive & | Registrar can transfers, the Clu Registrar can Un-drop players
Premier Teams | initiate add, but | must hitiate the | initiate drop, but
the League must | transfer and the | League must
approve the Add. | League can approve Drop.
approve it.

For transfers
between leagues,
the Club must
initiate the
transfer, both
Leagues must
approve the
transfer.

Player transfers between teams in different entities must be approved by either the State Office
(Recreational transfers) or by the two Playing Leagues (RecPlus, Competitive or Premier
transfers).

Appendix Ei Requesting a Transfer outlm@ecessary steps for initiating a player transfer.

Appendix Fi Approving a Transfer outlines the steps for executing a player transfer.
Please refer to the LeagueOne User Guide for details on adding or dropping players
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Team Approval Rules

LeagueOndhas been customized to enforce OYSAN s rul
division and/or age group. The following sections outline the various rules enforced during the

validation and approval process.

Processing by Division

LeagueOne has beenstomized to provide different levels of functionality for each playing division.
This allows us to provide few restrictions in the Recreational Division and enforce greater controls in
the Premier and Competitive Divisions that will help ensure fair. glhg following section

highlights the similarities and differences between the divisions.

Roster Limits

Non-club Carded Teams

Depending on the age group and competitive division, there are different minimum/maximum
numbers of players that can be assigjto a team. The team will not be approved unless it meets
these requirements. The following chart lists the limits by age group (and division where applicable).

Age Group Roster Roster
Minimum Maximum

U4 to U6 4 8

U7 to U8 5 10

U9 & U10 6 12

Ull & U12 7 14

Ul3i Ul5 9 22

Ul6i U19 9 22

Academy Teams

AfAcademyodo or fAPool 0 teams are allowed up throug
their own clubi they cannot play games against other clubs or attend/play imamaments.
APool 06 team rosters wild.|l include a message to t

When you approve a team, the system will evaluate that team against the registration policies for
OYSAN. If there are any rule violations, LeagueOne will display a message lettirkmgauwhat
the problem is so that you can correct it.

Roster size limits are enforced during team approval. If you have an Academy team, you will have
more players than a traditional team. For Acade
teamname. The system will then allow you to exceed the roster size limits. Academy teams must

have one coach for every twelve (12) players.

Club Carded Teams
Each league will determine if they will be using club cardorghe upcoming seasonal ye@?lease note

that when choosing Club Carding, you must choose for your entire league or by an entire age group
within your leagus.
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For ClubCarded membersjour division will contain Competitive, Premier or State Leagué, t h A CC0
standing for Club Carded

Theprocess of creating an initial core roster ensures the tjabila team for competitiorevery team

must have a viable number of players in order to navigate their season; seeltakléOnce a team is
declared, and in order to schedule matches, the number of players on the team roster should be N+1,
where N is the number of playersreesponding to the age group game format (number of players on field
plus 1 player).

Age Game Format Core Team (N+1) /roster minimum
us 4v4 5 (N=4; 4+1) =5
U9 & U10 6v6 7 (N=6; 6+1) = 7
Ull & U12 8v8 9 (N=8; 8+1) =9
U13 and Older 11vil 12 (N=11; 11 +1) =12

Out of State Player Registration

Out of state players can be registered by the local registrar. However, any team with out of state
players requires approval by the State Office before rosters/passes can be printed. The Affiliate or
League shold contact the State Office when they are ready to have this team approved.

Volunteers & Risk Management

Through our Risk Management program, OYSAN is taking steps to improve the protection of the
players. As a part of that effort, coach passes chnbenprinted for team staff members once the
risk management review has been completed. Please refer to Appen&isksManagement for
instructions on associating disclosures with team staff.

Player IDs
LeagueOne automatically generates a Pldydydsed upon the | a yame,disth date and the
pl aytdher s month and day of birth. The purpose
be determined from information that most people know rather than requiring the memorization of a
random nmber. The Player ID has the following format FLMMDDYYSSSS where:

F = First letter in the@ | a ¥irst nains.

L = First letter in thgp | a yaet nadnse.

MM = The month of the | a ypighrdéate. (00 12)

DD = The day of thg@ | a yiglrdéate. (01 31)

YY = The year of the | a \pidhrdate. (00 99)

SSSS=The | aynet hhe«r s month and day of birth.
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Other state associations useftha st f our d isgdcitl secuty humbehiestegdlofahee r 6
mo t Is monith and day ofbith OYSAN deci desgmonthand daydit@rthimat her
better way to protect ssitive information.

0

Handling Duplicate Player IDs

There are situations where two players will have the same Player ID. This most commonly occurs
when there are twins with the same first initia
oneto the day (i.e. use 033nstead of 03 Bwh er e t he mot her s birthday i

|l dondét have the motherdéds month and day of
What happensmatheristndilengepdlivee pgrasn B nown? You ma8y use th
month and day of birtin this situation.

I f you were not able to coll ect t lcerennantualer 6 s mo
year registration period, you will be able to update the value in thext annual yearegistration

period IF YOU FOLLOW THE FOLLOWING NUMBRING SCHEME:

Begin the motherdés month and day of birth with
three digits of the phone number to provide gre

Frequently Asked Questions

How do | get support?

Answer: LeagueOne support is provided directly by the Ohio Youth Soccer Association North. If you
have a question about LeagueOne, please contact the state office. If they are not able to answer your
guestion, they will escalate to the LeagueOne Support Bedme Active Network to get a

resolution.

Can the State Office look at my registration fees or change them?

Answer: Only if you allow them to make changes. By default, the state office cannot delete or change

ap | a yegistratisn record in your clulf.you want to allow them to have access to make these
changes, go to the Club menu and select AMainta
o p t i Adlaw:Staté Registrar to Register Players
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Appendix AT Join a League
All RecPlus, Capetitive and Premier teams must be affiliated with a League. If the team is created
in a League, it will automatically be affiliated with that League. If the team is created in an Affiliate
or NonAffiliate member entity, or is created in one League bamts to play in another, then you
should follow these steps to request your team to join a League.

Once a team is created (and not necessarily
and choose the League that they want the team to join.

= LeagueOne Administration - Windows Internet Explorer

& | hitp://systest.leagueon: fadmin/GnL 1LoadF . =

‘ | PLAYERS | TEAMS | STAFF | ADMIN

TEAM MAINTENANCE 3 Tos ONDA

Team ID: GBBEE2 Team Long Name:Pre Team Short Name: prermier
Jersey Color. Alt Jersey Color: Shorts Color:
Division: Premier Age Group:|J04G Season:Spring
Class: Premier(Annual) Status: Pending org: Ohio North Demo Affiliate
Last Roster Email Approve Dt/ By: / Frior Team: None

Motes: Click here to update RestrictzNo

Select All

Roster Players:0 MostFreq Age:0  Pct: 0%

Select All

AFFILIATION

INTERNAL NOTES

£ Affitiated Team Update - Windaws Internet Explorer

E ~31877R

CHOOSE AN AFFILIATE

8 @ internet H100% -

The request to join a League appears as a |
Maintenance page.

The Club Registrar will be able to tell that their team has a valid League affiliation when
the status of their affiliation changes o i Act i veo
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Appendix B i Process requests to join your League

Requests to join your League will appear as line items under the Affiliation section on the Team
Maintenancepa cr eat es an sQpenmaskén Affileton Regquegguaudsee
below).

& LeagueOne Administration - Windows Internet Explorer

£ http:/fsystest leagueone.com/sdmin/Gnl 1LoadFrames.htm v
4 | PLAYERS | TEAMS | STAFF | ADMIN
OPEN TASKS: =
[l ONDL m Age Group NG Affiliation Requests v
Type Sent Sent From Irem Description aam/Plave Die Club
I Approval 6/19/2008 2:01:.00 PM AFFILIATEREG Team Affil OYSAN premier(666662) Ohio Morth Demo Affiliate

To process the request, the League Registrar
button. This brings up the Team Approval screen, where they will review the team to determine
whether or not it passes League rules and batiolation requirements.

b LeagueOne Administration - Windows Internet Explorer

& htip: //systest.leagueone. com/fadmin/Gnl 1LoadFrames. htm

‘ | PLAYERS | TEAMS | STAFF | ADMIN

TEAM APPROVAL
Analyze Tt

Team ID: 666662 Team Long Name: Pre Team Short Name'prem|er
Jersey: Al Jersey: Shorts:

Class: Premier Age Group: U04G Division: Premier
Roster Appr Reqst: Season Spring Status: Pending
org: Ohio North Demo Affiliate

Club Contact: JOE AFFILIATEREG Click To Update Notes:

Status
AddReq

Org
Ohio Morth Demo League

INTERNAL NOTES

Task
Ohio Horth Demo League Approval Active
(Jmotiorth Demo Leaque

The League registrar can enter the amount due for the league membership fee by clicking on the
amount here. They can also enter a collection amount, or edit the Age Group/Division of the team by
clicking on the other green tex

The League Registrar will do one of the following:

[ Click the “Approve” button to accept the team as a member of the League,

[0 Clickthe“Rej ect 0 but t osreduesttdja@nthe Leaduee t e a mo

1 Click the “Next Item” button if they are not ready to make a final decision on the téamequest.

Thet eam wi | | r e masiOpen Task@At MA#Hiliatlore Reguastsgueue until the
request is either approved or rejected
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APPENDIX C
Approve your team

Once the Registrar is confident thas team is ready for rosters and passes, and has a valid League
they wil|l attempt to approve

affiliation,

validates whether or not the team conforms to OYSAN registration rules. If the team does not
conform to OYSAN registration rules, the Registrar is immediately notified of the problem so that

they can correct it.

If you are attempting to approveRecreational (In-House) team, and the team passes OYSAN rules,
then the status of theteam (andispler s/ st af f) changes from

AFFILIATE / LEAGUE

Register Players

I

Form Team

all
OYSAN niles J

T
X

Attempt to
Approve Team

Correct Error(s), &

I Yes No Try Again
v

Aclivate Team

L

A 4

Print Rosters &
Passes

Once the team status i s
can be printed.

On the othehand, if you are attempting to approve a
RecPlus Competitive or Premier team and the team
passes OYSAN rules, and
League affiliation, then the status of the team (and its
pl ayers/ staff) changes

KICK]

Fal
Ohwo Morth Demo Affiate
e

NACt

t he

Once the roster has been approved by the League
(seeAppendix Dz! BBDOT OA 4AAIT 6 ET Uil 60 , AAcOAgh OEAT O

rosters and passes can be printed.

The following diagram represents the flow of a RecPlus, Competitive or Premier team between the
registration entity (either another League, or an Affiliate or NopAffiliate member) and the playing

League.

ADDENDUM to the LEAGUEONE USER GUIDE

www.oysan.org 3306590989 3554 Brecksville Road, Suite 100. Richfield, OH 44286

t he

vV e,

AnPendi

t

I



ADDENDUM to the LEAGUEONE USER GUIDE
www.oysan.org 3306590989 3554 Brecksville Road, Suite 100. Richfield, OH 44286















